How to set up TeamApp

Step 1:

Download the Team App from the Application store - Its free!
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Log In or Sign Up

Step 2:

Create an account - STUDENTS must use their EQ email address to create their TeamApp
account. PARENTS should use their preferred email address listed in their school contact
information.
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Clicking 'Yes' will create a brand new Team App
account, as this e-mail address is not currently
IcnewO@eq.edu.au registered with Team App.
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Step 3:
Once you have entered your information, you will be prompted to enter a security pin emailed to
you, enter your name and consent to the terms and conditions.
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Step 4:
Now that your account is created, you will need to search for the appropriate department app.
Our suggestion is to search OWSHS and join the applicable department.

wmacs
TEAM * APP A D Find Your App
Welcome to Team App! . OWSHS D)
t looks like you are not a member of any teams fS="" OWSHS The 'ARTS' USA Tour 2018
Please search for you s app or create your o
very own _" Dancing, Theatre, Art, Music, Digital, Queensland...
Search for an existing app T OWSHS Japan Tour
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Create your own
MUSIC@OWSHS
\ Music Band, Music, , Australia
DANCE@OWSHS
- Dancing, Dance, Australia
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Step 5:

STUDENTS: Click “become a member of this team app” and select ALL groups which you are a
member of.

PARENTS: Please select all applicable parent groups.
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< TEAM v APP < Access Groups

4 Become a member of this team app (tap here) Pending Requests

A Drumline

A, Music 2020
Available Groups

& Choir

A, Instrumental Music
A Music 2019

2 Music 2021

& Music 2022

A, Parents

& Tech Crew

A The Hideaway

MUSIC@OWSHS

&
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Step 6:

You will be prompted to enter a request message, parent should enter their child’s full name as
per school records.
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Cancel Music 2020 Send

ACCESS REQUEST MESSAGE



Step 7:

Once your access has been approved by admin, you will need to create a password. Enter your
account settings, select user details and then password.
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Cancel User Details Update

Memberships IcnewO@eq.edu.au
CHOOSE A NEW PASSWORD
° + Create a new app
\ Change Password
A User Details
MUSIC@OWS Createa Search for Re-Type Password
HS new app your club

Step 8:

A' Change Password
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< > Done
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Finally, go into your settings from the department specific app, select personal details and then

ensure that you are NOT VISIBLE in the members directory - this is to protect you and your child’s

personal contact information.
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< Settings
Membership

i Personal Details
Lindsay Newton-Smith

2 Access Groups

"% You're in Drumline , Music 2020
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Cancel Membership Save
Enter additional membership details that apply

to you which have been requested by the admins
of MUSIC@OWSHS.

® Notifications PHOTO
4] Remove Membership Q
Directory
@ Members Directory
CONTACT INFO
Contact
Name Lindsay Newton-Smith
P Email Us
Email IcnewO@eq.edu.au
Share
4 Share by Email Phone

MEMBERS DIRECTORY

Allow your contact and occupation details
to be visible in the members directory of
this App?

Occupation

Employer



